
 

  

Dear Applicant:  

 Thank you for being interested for applying for a job with the Westfield Recreation 

Department, for our Playground Program. You can hand in the application, mail it in, or 

email it to the Playground Coordinator. If you have any questions please contact the 

Playground Coordinator, contact information is down below.  

Please keep in mind the following while filling out the application: 

- Please read job description, before filling the application out.   

- Applicants must be 16 years of age or older by the start of the program. If you 

are under the age of 16, you can apply for a CIT position.  

- Application must be hand-written neatly, use a pen and write legibly. If we 

cannot read the application it will be returned to you.  

- Working papers will not be accepted with your application. Working papers are 

promise of employment and we cannot guarantee that until after all interviews 

have been completed.  

- Staff must be able to work the hours of the program and training.  

- Staff Training – Saturday, June 15th, 9-4.  

- Camp – Wednesday, June 25th to Friday August 9th.  

- Attendance is very important. We will look to hire people who can work the 

entire length of the program. (Family vacations are not excusable).  

- Resume is very much appreciated.  

- Please keep in mind that, the applicant must fill out the application.  

- Reference can be teachers, guidance counselors, supervisors, coaches and people 

that can talk about your strengths. Please do not use family members as your 

references.  

Any questions, please feel free to contact the Playground Coordinator.  

Thank you! 

Lauren Harmer 

Playground Coordinator 

Westfield Recreation Department 

425 East Broad Street 

Westfield NJ, 07090 



 



 

JOB DESCRIPTION 
 

 

DATE: January 2019  

JOB TITLE: Counselor  
DEPARTMENT: Recreation  
REPORTS TO: Site Supervisor & Leader 
HRS/WK: 35 SCHEDULE: M-F  

 
1. Summary  

 Under direction of a Group Leader, provides for creative and quality activities to 
children enrolled in the summer camp. Also provide a safe environment for the 
children that are enrolled. Acts as positive role model and leader for all children 
enrolled in the program. Work is performed under the supervision of the Group 
Leader as well as the overall supervision of the Site Supervisor, Assistant Site 
Supervisor Playground Coordinator, Assistant, and the Recreation Department.  
 

2. Supervisory Responsibilities  
 Supervises campers 

3. Working Conditions 
 Outdoors, high temperatures, indoor at the site, and off site trips 

4. Essential Functions 
 Supervise play on playground equipment 

 Provide direct group supervision 

 Enforce all program policies and procedures 
 Take an active role and participate in daily activities 
 Strive to keep all children motivated and involved in all activities.  
 Maintain good sportsmanship among children 
 Perform all duties with safety and responsibility in mind 

 Organize and implement new games, using resources provided.  

 Organize teams for team sports 

 Maintain good sportsmanship among children 

 Assist children during arts and crafts sessions 

 Take children to the restroom facilities when needed 

 Report any participant discipline problems to your Group Leader and/or Site 

Supervisor, Playground Manager , Playground Coordinator 

 Keep activity areas clean 

 Assist with special projects as required 

 Perform other duties as assigned by Playground Coordinator 

5. Nonessential Functions 
 Act as a leader, if needed.  

6. Knowledge, Skills and Abilities 
 Must be able to lift 50 pounds and carry it for 100 feet 



 

 Ability to walk, stand, and sit (including on the floor) for long periods of time 

 Position may require bending, leaning, kneeling, and walking 

 Must be alert through the camp day  

 Knowledge of activities and games suitable for Kindergarten through 5th grade 

 Must possess problem- solving skills in situation that may arise between 

children and/or staff 

 Maintain enthusiasm among all participants and staff 

 Ability to read, write, speak, understand and communicate in English sufficiently 

to perform the duties of the position   

 Must be able to participate in potentially strenuous physical activity 

 Outstanding leadership skills  

 Excellent interpersonal skills  

7. Education, Experience and Special Requirements 
 Must be a minimum of 16 years old 

 Previous experience working with children recommended; including, but not 

limited to: Babysitting; younger siblings, relatives; volunteer experience 

requiring working with children; previous summer program experience 

 Knowledge of games and activities suitable for children in Kindergarten through 

8th grade 

 CPR certification preferred 

8.  Special Requirements  

 Must attend Staff Orientation on Saturday June 15th 2019, 9am to 4pm at 

Community Room at the Westfield Recreation Department.  

 Be present at site during normal work hours. Hours : Monday 9:30 am to 11:30 

am/12:45 to 4:00 pm, Tuesday – Thursday 8:45 am to 12pm/12:45 pm to 

4:00pm/Friday : 8:45 am to  3pm 

 Must be available to attend Playground Fair, Wednesday July 10th  

 Must attend weekly staff meeting at the Memorial Pool at 9:30 am sharp 

9. Success Factors 
Personal characteristics that contribute to an individual’s ability to excel on the job  

 Organized 

 Trustworthy 

 Honest 

 Responsible 

 Mature 

 Professional 

 Patient 

 Reliable 
 

 

 

 



 

 

908-789-4080 ext.4088 

lharmer@westfieldnj.gov 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Westfield Recreation – Playground Staff Application (Please Print) 

 

Dates                                     Program                                        Organization                  

Supervisor  

 
_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________ 

 

1.  What is your background with children? 

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

________________________________________________________________________________________________________ 

 

2. Why do you want to work at the Playground Program?  

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

________________________________________________________________________________________________________ 

I hereby certify that the information I have provided in this application is accurate 



 

  
 
_______________________________________     ________________________________ 
Applicant’s Signature       Date 


